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Fax: 020 7266 3591
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DECLARATION OF CONFIDENTIALITY
1. Any information and/or details you receive or acquire whilst you are in The Liberal Jewish Synagogue (LJS) offices including, but not limited to information and/or details about Members and Friends, are strictly confidential and you undertake to observe strict secrecy in respect of such information.

2. You will not at any time during or after the termination of your relationship with the LJS divulge, disclose, discuss with or make known to any person any Confidential Information or use it for your own purpose or the purposes of any other persons, except to those authorised by the LJS or required by law to know and, you will not through failure to exercise all due care and diligence cause any unauthorised disclosure of Confidential Information. 

3. Nothing in this declaration will prevent any disclosure by you of details or information which is within the public domain provided that such details or information have not been brought into the public domain solely as a result of your failure to observe the provisions of this Declaration.

4. You undertake that you will use your best endeavours to prevent the unauthorised use, publication or disclosure by any other person of any Confidential Information.
5. Confidential information shall include, without limitation, plans, reports, contact lists and Members and Friends lists, fund raising plans, financial or employee information or other business information.

6. All correspondence, notes, memoranda, accounts, documents, information and papers of any description in whatever media relating to the affairs and business of the LJS including, without limitation, its Members and Friends, whether or not the same were prepared by you or were supplied by the LJS (“Information”) shall be the property of the LJS.

7. On the termination of your relationship with the LJS for whatever reason you will  forthwith deliver to the LJS (without retaining copies of the same) all Information and all other property of the LJS within your possession, power or control and you must not retain or permit any other person, firm, company or other entity to retain on your or their behalf any copies or extracts of them.
I acknowledge receipt of the above Declaration of Confidentiality and I agree to be bound by its terms.

Signed:    ..............…………………………..........  

Print name   ………………………………………..    

Date       ....…………………. 
Document agreed by LJS Council  - 8th January 2015
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